
Brookstone Community Service Association 
Architectural Change Request Form 

To: Brookstone Community Service Association 

(Architectural Committee) 

1512 Gum Branch Rd.

Jacksonville, NC 28450

Date Submitted:. _________ _ 

Name of Homeowner(s):, ____________________________ _ 

Address: __________________________________ _ 

Homephone #:, ______________ _ Cell phone#:, __________ _ 

Email Address:. ________________________________ _ 

An application form should be submitted for any construction or addition to the exterior of your building or 
grounds. If in doubt about your particular project, contact the Architectural Control Committee. 

The object of requiring a homeowner to file a change request form is to ensure that your planned improve­
ment conforms to the covenants and by-laws, enhances the beauty of the community, maintains the archi­
tectural harmony of the community, and in no way inconveniences your fellow homeowners. It also enables 
the Architectural Control Committee to determine what information and assistance it can give in order to ex­
pedite completion of your planned improvement. 

BRIEF DESCRIPTION OF REQUEST: 

The following information must be included with this request form: 
1. Types of material to be used to include colors.

2. Drawing of planned improvement with dimensions in relation to your property as well as your
neighbors'.

3. Plot plan if necessary for your project.

4. The timeframe of completion.

NOTE: Before submitting your request, Please read your covenants. They can save you time and expense. 
Approval is based on the guidelines found in the covenants. If the improvement is not addressed in the cove­
nants, the final decision will be based on type, size, style and location of the requested improvement. Cove­
nants can be found on the management website www.advantagegoldrealty.com or you can contact the man­
agement company for a copy. 

Under no circumstance does approval by the Homeowner's Association indicate full authorization. In addi­
tion, it may be necessary to obtain building permits and structural approval as required by Onslow County. 
All improvements are subject to local building regulations and restrictions of record. If the homeowner pro­
ceeds without all necessary approvals, he/she may be subject to legal proceedings as well as having to re­
move all unauthorized improvement. 



Acknowledgement of Awareness by Affected Neighbors: 

Please obtain the name, address and signature of at least four immediate neighbors most affected by the im­
provement because they are adjacent to or have direct field of view to the improvement. 

The signature below reflects my knowledge of the proposed improvement to a neighboring property; it does 
not indicate either approval or disapproval. I understand that I am encouraged to bring to the attention of 
the requestor and/or the Architectural Committee any concerns I have regarding the proposed changes. 

NAME ADDRESS SIGNATURE 


